
1. Open Outlook 2007 click Tools and select Account Settings 
2. Click New 

 

3.  Check the “Manually configure server settings or additional server types” box and click Next 



  
4. Select Internet E‐mail and click Next 



 

5. Enter your email information, your incoming mail server will be mail.uptime.org if you do not 
have your own domain name.   Outgoing mail server is smtp.uptime.org. 



 
 

6. Click the More Settings button and select the Outgoing Server tab.  Check the “My outgoing 
server (SMTP) requires authentication” box.  Select Log on using and enter your username and 
password provided by uptime (password for outgoing in different than incoming). 



 

7.  Click on the Advanced tab. Change the Outgoing server (SMTP) port from 25 to 587 and select 
TLS in the drop down menu for type of encrypted.   If you would like to Leave a copy of the 
message on the server you can select those options in this tab.  Click OK. 



 
 

8.  Click Next and then Finish. 


